
Application for Visa 

Following approval of the Study Permit, students must obtain a Study Visa, which subsequently converts into a Temporary Stay 
Permit (ITAS) upon entry into Indonesia. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Student 

Students are kindly requested 
to prepare  and submit the 
required documents 

 

UNRI 

UNRI will initiate the visa 
application through the Directorate 
General of Immigration’s online 
system 
(https://evisa.imigrasi.go.id/) and 
prepare the required documents 

 

Directorate General of Immigration’s 

Immigration reviews the application and 
issues a payment instruction 

 

Student 

The student completes the visa fee 
payment 

 

UNRI 

UNRI receives the approved e-Visa via 
email and forwards it to the student 

 

Students are expected to submit: 

1. LoA and valid Study Permit 
2. Passport with at least 6 months 

remaining validity 
3. Proof of financial capability 

(minimum USD 2,000 for the most 
recent 3 months) 

4. Recent color photograph 
5. Curriculum Vitae 
6. Travel itinerary 

Documents prepared by UNRI  

1. Official institutional request 
letter 

2. Institutional guarantee and 
compliance statement 

3. Copy of guarantor’s 
Indonesian ID (KTP) 

 

Important Notes 

• Visa applications must be submitted by an authorized sponsor registered in the Immigration system 
• Students already in Indonesia must exit and re-enter the country to activate the new visa and ITAS 



Study Permit Application 

International students admitted to Universitas Riau are required to obtain a Study Permit issued by the Ministry of Higher Education, Research, and Technology 
of the Republic of Indonesia. This permit is mandatory prior to initiating any visa or stay permit procedures. 

                   
 
 
 
 
 
 
 
 
 
 
 
 
 
  

International Student 

Students are kindly 
requested to prepare  and 
submit the required 
documents 

 

UNRI 

UNRI will submit the Study 
Permit application through the 
Ministry’s online platform 

Ministry of Higher Education, Research, 
and Technology 

The Ministry will: 
• Review and verify the submitted 

application 
• Issue the Study Permit digitally 

through the national Study Permit 
portal 

Students are kindly requested to prepare the following 
documents: 

1. Letter of Acceptance (LoA) issued by Universitas 
Riau 

2. Academic diploma or certificate 
3. Academic transcript 
4. Curriculum Vitae (CV) 
5. Passport copy (identity page) 
6. Statement of compliance confirming that the 

student: 
a. will not engage in employment while 

studying in Indonesia; 
b. will not participate in political activities; 
c. will abide by all Indonesian laws and 

regulations 
7. Financial guarantee letter 
8. Sponsor/guardian declaration (if applicable) 
9. Medical certificate 
10. Recent passport-sized photograph 

Responsibilities of Universitas Riau 
UNRI will submit the Study Permit application through the Ministry’s online 
platform. This includes providing: 

1. An official request letter addressed to the Director for Institutional Affairs, 
Directorate General of Higher Education, Research, and Technology 

2. Institutional guarantee and compliance statements, duly signed and stamped 
as required by Indonesian regulations 

Study Permit Renewal Requirements 
For renewal of the Study Permit, the student must prepare: 

1. Official renewal request letter (prepared by UNRI) 
2. All documents from the initial application 
3. Updated academic transcript 
4. Temporary Stay Permit (ITAS) 
5. Certificate of Temporary Residence (SKTT) 

 



Certificate of Temporary Residence 

Following issuance of the ITAS, students are required to obtain a Certificate of Temporary Residence (SKTT) from the local Civil 
Registry Office (Disdukcapil). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Student 

Students are kindly 
requested to prepare  and 
submit the required 
documents 

 

UNRI 

UNRI assists students in preparing 
and submitting all required 
materials to Civil Registry Office 
(Disdukcapil) 

. 

 

Civil Registry Office (Disdukcapil) 

1. Verification of documents 
2. Issuance of the SKTT 

 

Students are kindly requested to 
prepare the following documents: 

• Passport 
• Valid ITAS 
• Recent color photograph 

 

Additional Institutional Requirement 

• Official request letter from 
Universitas Riau 

 

Note: 

The SKTT is mandatory for stays exceeding 12 months. The previous SKTT must be submitted for renewal. 



Temporary Stay Permit (ITAS) Renewal Procedure 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student 

Students are kindly 
requested to prepare  and 
submit the required 
documents 

 

UNRI 

Renewal is initiated by 
UNRI via the Immigration 
online system 
(https://evisa.imigrasi.go.id/) 

Immigration Office 

1. Reviews application 
2. Issues payment billing 

 

Student 

Complete biometric and photo 
registration at the Immigration Office 
(with UNRI assistance) 

UNRI 

UNRI receives an email confirming ITAS 
renewal approval 

 

Students must prepare: 

1. LoA and valid Study Permit 
2. Previous ITAS 
3. Passport with minimum 6-month validity 
4. Proof of financial capability (USD 2,000 

for the most recent 3 months) 
5. Recent color photograph 
6. Curriculum Vitae 
7. Travel itinerary 

 

Additional required documents 
prepared by UNRI 

1. Official renewal request letter 
2. Updated institutional guarantee 

and compliance statement 
3. Guarantor’s Indonesian ID (KTP) 

 


